BO NONG NGHIEP VA MOI TRUONG
TRUONG CAO PANG CO PIEN NONG NGHIEP VA MOI TRUONG

HE THONG BIEU MAU, SO SACH QUAN LY DAY VA HOC

(Thiee hién theo Théng tu s6 23/2018/TT-BLDTBXH ngay 06 thdg 12 nim 2018
cua Bg Lao dong - Thuong binh)

Ninh Binh, nam 2026




BO NONG NGHIEP VA MOI TRUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO DANG CO DIEN Poc 1ap - Ty do - Hanh phiic
NONG NGHIEP VA MOI TRUONG
$6:/%5 /QD-CODNNMT-DT&HTQT Ninh Binh, ngay JX thing 3 nam 2026
QUYET PINH

Ban hanh hé thong biéu miu, so sach quan ly day va hoe
trong dao tao tai Truong Cao dang Co dién Nong nghi¢p va Moi truong

HIEU TRUONG
TRUONG CAO PANG CO PIEN NONG NGHIEP VA MOI TRUONG

Cén cir Quyét dinh 56 3658/0OD-BGDDT ngay 31 thang 12 nam 2025 cua
Bo truong Bo Gido duc va Pao tao vé viéc sap nhdp Truong Cao dang Co dién
Xay dung Viét X6 vao Truong Cao dang Co gici Ninh Binh va doi tén thanh
Truong Cao dang Co dién Nong nghiép va Moi truong;

Can cir Quyét dinh s6 5963/0D- -BNNMT ngay 31 thang 12 nam 2025 cua
B truong Bo Nong nghiép va Moi truong vé viéc quy dinh chicc ndng, nhi¢m
vu, quyén han va co cau to chuc cua Truong Cao dang Co dién Néng nghiép va
Moi truong;

Can cir Quyét dinh s6 1 33/0D-CDNNMT-TCHC ngay 23 thang 3 nam 2026
cua Hi¢u truong Truong Cao dang Co dién Nong nghiép va Moi truong vé viéc ban
hanh Quy ché lam viéc cia Truong Cao dang Co dién Nong nghiép va Moi truong;

Can cir Thong tw s6 23/2018/TT-BLDTBXH ngay 06/12/2018 cua Bo Lao
dong - Thuong binh va Xa hoi vé viéc Quy dinh vé ho so s6 sdach trong dao tao
trinh do Trung cap, trinh dé Cao dang;

Theo dé nghi cua Trucng phong Pao tao va Hop tdc quoc té.

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “H¢ thong biéu mau, sé sach
quan ly day va hoc trong dao tao trinh do trung hoc nghé, trinh do trung cap,
trinh d6 cao dang” dé éap dung thdng nhét tai truong Cao ding Co dién Nong
nghi¢p va Moi truong, bao gom:

1 K& hoach dao tao Mau s 1
2 Tién d6 dao tao Mau s6 2
3 Thoi khoa biéu Mau s6 3
4 S6 1én 16p Mau sé 4
5 S6 theo ddi dao tao tai doanh nghiép Mau s6 5
6 S6 Quan ly hoc sinh, sinh vién Mau sé 6
7 So céap bang tdt nghiép cao dang/trung cap Mau s6 7
8 Ké hoach giang day Mau s 8
9 Gido an Mau s6 9
10 SO tay giang vién/gido vién Mau s6 10




Piéu 2. Quyét dinh nay cé hiéu luc ké tir ngéy ky. Ddi véi cac l6p hoc,
khoa hoc tuyén sinh truge ngay Quyét dinh nay c6 hiéu luc thi hanh thi tiép tuc
thuc hién theo bidu mau, sé sach quan 1y day hoc theo Quyét dinh tai thoi diém
nhép hoc cho dén khi két thac khéa hoc.

Piéu 3. Truong phong Pao tao va Hop tac quoc té, truong cac
Khoa/Trung tdm, cac don vi va ca nhan c6 lién quan chiu trach nhiém thi hanh
Quyeét dinh nay./.

Noi nhin: HIEU TRUONG

- Nhu Diéu 3;
-Luu: VT, DPT&HTQT. ‘f
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Mau 1

TRUONG CAO PANG CO DBIEN CONG HOA XA HQI CHU NGHIA VIET NAM

NONG NGHIEP VA MOI TRUONG DPoc lap - Tw do - Hanh phiic
KE HOACH PAO TAO
1. Nganh/Ngh@é @20 t20:......c.coovveveiiieieiieieinieeecneeaes M3 nghé: .....cc.coevens

2. Trinh d¢ dao tao: Cao dang/Trung cap
3. Doi twong tuyen sinh: (trinh do hoc van lam can cit tuyén sinh)
4. Muc tiéu dao tao:

.................................................................................................................................

5. Kol HOC: onuusissiimmvrpisimnsis s vimmmssss sty s o s s aan s sws s msasmmens
6. Thoi gian khoa hoc: .......nim (tUr...... fovoid ondén /..

7. Thoi gian hoc tap:.. .tuan, trong do thoi gian on, kiém tra hét mon
hoc/mé-dun, thoi glan on, th1 tot nghiép: ........ gi0.

8. Thoi glan khai, bé giang, nghi I¢, nghi hé va du phong:........ veeontuan,

9. Quyét dinh phé duyét chwong trinh:

................................................................................................

10. N§i dung thi tot nghiép:
- Mén thi Ly thuyét chuyén mén: thoi gian  gio.
- Mén thi Thyc hanh: Thoi gian gio.
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I. Phan bb thoi gian hoc tap

K¢ hoach giang day
T Céic mon Tong s6 Ly | Thye Kiém | Niam 1 Nim 2 Nim 3
hoe/mo6 dun (gio) thuyet | hanh | tra Hoc| Hoc| Hoc| Hoc | Hoc| Hoc
kyl| ky2 ky3| ky4| ky5| ky6

A A
Tong so




TRUGNG CD CO PIEN NONG NGHIEP VA MOI TRUONG

Mau 2

KHOA:. .iiiiiiiiiiiiiiiiiieciiaees
TIEN PO DAO TAO
Nam hoe: ........ LT
1 4 4 49
213 6 7 | 48 50 | 51 | 52 Ghi chi
i
Khai giang Hoc Noi quy va GDQOP an Mon hoc chung MH/MD nghé
ninh
Lao dong ngoai khoa Thi tot nghiép Thuec tdp tai doanh nghiép
Ninh Binh, ngay  thang  ndm
TRUONG PHONG PAO TAO & HTQT HIEU TRUONG




Mau 3

TRUONG CD CO PIEN NONG NGHIEP VA MOI TRUONG THOT KHOA BIEU HQC KY:...... NAM HOC ........-v.......
4 2 L6 7T —————— LOP:
£ 4L | R———————
(Thue hién tir ngay  thang nam dénngay thiang ndm )
1. Giai doan 1: Tir ngay.........cueueuunu. den NEAY..eereerrererrrrerenn.
Thir Hai Thir Ba Thir Tw Thir Nim Thir Sau Thir Bay Chi nhat
2. Giai doan 2: Tir ngiy.........cceeueeue. T —
Thir Hai Thir Ba Thir Tw Thir Nam Thir Sau Thir Bay Chu nhat

Ghi chu: ...
Noi nhan:. ..

E . Ninh Binh, ngay  thang — nam
TRUONG KHOA PHONG DAO TAO & HTQT HIEU TRUONG
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|14 2 [ 9 F. 5 S —n————ee LOP: . i
&L L —_
(Thuc hién tir ngay  thang nam dén ngay thang nam )
. Thoi gian 2z .. | Ngay thikét | Ngay thi lai e N
TT MH/MD GV giang day (TiFngdy Shnsigsy) Tong so gio thée MH/MD MH/MD Dia diém Ghi chu
Ghi chu: ...
Noi nhan:...
. . Ninh Binh, ngay ~ thang  nam
TRUONG KHOA PHONG DAO TAO & HTQT HIEU TRUONG




Mau 4

BO NONG NGHIEP VA MOI TRUONG

TRUONG CAO PANG CO PIEN NONG NGHIEP VA MOI TRUONG

SO LEN LOP

LGP £ corsseensvnansnsssmmmnmsnassscnsssnannssasasessionsos
)7 11T PR ———
[ o TRREYNRURE L UL NS

NAmM Qe sisssissssasonsss




Danh sach giang vién/gidao vién giing day

-
-

Ho va tén giang vién/gido vién

Giang day
Mon hoe/M6 dun

S6 gio giang
day

0|1 |W |8 (Wb —

TT

Giao vién chi nhiém

W | | —

Ghi chii: GVCN dinh kém Thoi khéa biéu vao sé lén 1op.




THEO DOI NGAY HQC TAP

-
~

Ho va tén HSSV

Ngay

29

30

31

Ghi
chu
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BANG GHI PIEM

-
-

Ho va tén HSSV

Ngay kiém tra

I

|

[ [ [ [ [ 1]

I

Pi¢m kiém tra MH/MP

Pre
kiém

Piém
tong ket

Ghi
chu

TX
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BANG GHI TOM TAT NQI DUNG

--------

Mon hoe/Md QUI:....cccccererensssresaecsessssssssssnssnanes
Neav 12 S6 givr S6 thir ty Chit k
g Ly | thye Kiém Tém tit ndi dung HSSV (;'Vy
“P | thuyét hanh | tra ving mit
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Mau 5

‘ BO NONG NGHIEP VA MOI TRUONG
TRUONG CAO PANG CO DIEN NONG NGHIEP VA MOI TRUONG

‘ SO THEO DOI
DPAO TAO TAI DOANH NGHIEP

NI BOET 5 o sonsne i, SRR 3
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................................................................................................

................................................................................................

4. Nguoi hwéng dan thue hanh, thue tip clia doanh nghiép

TT Ho va tén Mén hoe/Mé dun S6 gio' | Ghi chu

5. Giao vién quan ly, giang day

TT Ho va tén Mén hoe/Mé dun S6 gior | Ghi cha
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SO GIO NGHI

STT

Ho va tén HSSV

Ngay/thang/nam nghi hoc

A A
Tong so

ngay nghi

(V8]
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20

21

22

23

23

25

35
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TOM TAT NQI DUNG THUC TAP

Ho tén gidng vién/gifdo vién:.......cccvvniriunnnns
Mon hoe/MB BN cassiiossssssisissonumsissses
So thir tu
Ngay stk i " | Chir ky
thire tip Toém tat ndi dung thue tip HSSV GV

vang mat
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KET QUA THUC TAP

!
-

Ho va tén
HSSV

NGAY KIEM TRA
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DPiém kiém tra MH/MD

Dre
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tra

Diém thi
két thic
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Diém
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NOI DUNG KHAC
(CO LIEN QUAN TOI DAO TAO TAI DOANH NGHIEP)

......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................

......................................................................................................



Mau 6

‘ BO NONG NGHIEP VA MOI TRUONG ‘
TRUONG CAO PANG CO PIEN NONG NGHIEP VA MOI TRUONG

SO QUAN LY HQC SINH, SINH VIEN
TRINH PQ TRUNG CAP/CAO PANG
Quyén so:

(S6 nay theo doi trén ban dién tu. Chi in ra khi co yéu cciu)
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1. So lrge 1y lich

Sbdingky | Ho va t8n khai Sinhii...ssomsissssmmssessesss

Anh3 X4 | QUE QUAN: ..ooiiiiiiiiiiiiiiiieiiiii e ee e e ettt eeaeaeeees

Noi dins K thrOnE 00 ....o0vnevnmessssiiiosiisssis s itianes st gaae

Dantdc: ......covvvviinns

| Ton gido: ............

B R —————

.....................

Mon hgce/ Mo-dun

Két qua hoc tip Mén hoc/Mé-dun
Thi két 2
P thiic Tong
Piém kiém tra MHE/MD két

Lan 1|Lan 2

Khen thuomng, KV TUAL: ..o e e e et e e e




Két qua hoc tip Mon hoe/Mé-dun

Thi két Thn
Mon hoe/ Moé-dun Pidm kidm t thic kétg
1€em Kic¢m tra MH/MD

Lin 1|Lan2

A . ~
XD Jopi hoc LD usmicasssmnsssisssmsssasinsa T e —

XEP 1021 FéN JUYEI:.ccoueiirissresnsrississasssasasssasssssnsssssnssnnsasssnssnsessssasesssssssssssssssesasssnssssssssasssssansasssasans

T L T ————

I\ E T g ————— Nién khod.............
Két qua hoc tap Mon hoc/Mé-dun
Thi két Téng
Mon hoe/ Mo-dun R 1 eR thuc %
biém kiém tra MH/MD ket

Lin1|Lan2

XEP 1021 DOC tAP uciuieiiirsiescrnsieseessiesisnessisisssssesesssessanessssssssssssssssssessssnssnsssnsnssnensssnssssssssassasassans

Khen thuong, Ky Iuat: ..coeveeernncenecsncssnsecsnnns




I11. Két qua tot nghiép

Stt

Thi tot nghiép

Két qua thi

Noi dung thi Lan1

Lin 2 |Lan 3

Nhén xét tom tat qua trinh hoc tap, rén
luyén:

Nody ¢ap:...m | — .

Negwoi téng hop
(ky, ghi ré ho tén)
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Mau 8

KE HOACH GIANG DAY
Teén MH/MD:..ovvereecncesissisnsasassssssssssissnnns B R ELITITTTPRPPRES
LG wvismmmmmeasmanosssusarseyeces NEIES ceere anrananshasissassnbinns
TT Tén bai gidng s& gio fhh‘;‘f: ﬁ::: d::;é;:;, i‘:’?c

1
2
3
4
5

Ninh Binh, ngay  thang  nam 20..
TRUONG KHOA/TRUONG PHONG  GIANG VIEN/GIAO VIEN GIANG DAY
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Mau 9

MAU 9a (MAU GIAO AN LY THUYET)

‘ BO NONG NGHIEP VA MOI TRUONG ~
TRUONG CAO PANG CO PIEN NONG NGHIEP VA MOI TRUONG

SO GIAO AN
LY THUYET

Mon hoc/M6 dun: ...... o5 e 8 g s o
LD % wnvies sumaomns wasomonsen v DO 2 ... icitiinii 3 oy
Ho va tén giang vién/gido vién : .....

IRIBIN UG . s e i b e SRR SRR S




..............................................................................

.......................................................................................................................................................

MUC TIEU CUA BALI:
Sau khi hoc xong bai nay, ngudi hoc cé kha nang:

...........................................................................................................................................
-------------------------------------------------------------------------------------------------------------------------------------------
...........................................................................................................................................
...........................................................................................................................................

II. THU'C HIEN BAI HQC

T NOI DUNG HOAT PONG DAY HOC THOI
HOAT DONG CUA HOAT PONG | GIAN
GIANG VIEN/GIAO VIEN CUA HSSV

1 | Din nhip

(Goi mo, trao doi phicong
phap hoc, tao tam thé tich
cuc cua nguoi hoc....)

2 | Gidng bai méi
( Dé cuong bai giang)
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TT NOI DUNG HOAT PONG DAY HQC THOI
HOAT DONG CUA HOAT DONG | GIAN
GIANG VIEN/GIAO VIEN CUA HSSV
3 | Ciing c6 kién thirc va
két thiic bai
4 | Hudéng AN B ROC | oo
e L T T e TS ——
Ngay.....thdng ........ REM s

GIANG VIEN/GIAO VIEN

TRUONG KHOA/TRUONG TO MON

24




MAU 9b (MAU GIAO AN THUC HANH)

BO NONG NGHIEP VA MOI TRUONG ‘
TRUONG CAO PANG CO PIEN NONG NGHIEP VA MOI TRUONG

SO GIAO ‘AN
THUC HANH

Mon hoc/MO Gun: ....ovveviiiiiiiiiiiiiiiiinn.

| I ) O —
Ho va tén giang vién/gido vién : ............
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MUC TIEU CUA BAL:
Sau khi hoc xong bai nay, ngudi hoc c6 kha nang:

...............................................................................................................................

...............................................................................................................................

...............................................................................................................................

...............................................................................................................................

...............................................................................................................................

II. THU'C HIEN BAI HQC

HOAT PONG DAY HOC

TT NOI DUNG HOAT PONG CUA HOAT DONG
GIANG VIEN/GIAO VIEN CUA HSSV

1 | Din nhip

(Goi mo, trao doi phicong
phdp hoc, tao tam thé tich
cuc cua nguoi hoc....)

........................................

2 | Hwéng din ban diu

( Huong dén thuc hién cong
nghé; Phdan cong vi tri
luyén tdp)

..........................................
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HOAT PONG DAY HOC

xuyén

(Huéng dén hoc sinh rén
luyén dé hinh thanh va
phdt trién ky ning)

TT NOI DUNG HOAT DONG CUA HOAT DONG E?g
GIANG VIEN/GIAO VIEN CUA HSSV
3 | Huéng din thuong

Huéng din két thic
(Nhdn xét két qua rén
luyén, luu y cdc sai sot va
cdch khéc phuc, ké hoach
hoat dong tié'p theo)

Hudng dan tw rén luyén

..............................................

..............................................

..............................................

......................

......................

.......................




1. RUT KINH NGHIEM TO CHUC THUC HIEN: ........... e,

i i . Ngay.....thdng ........ nam........
TRUONG KHOA/ TRUONG TO MON GIANG VIEN/GIAO VIEN
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MAU 9¢ (MAU GIAO AN TiCH HQP)

‘ BO NONG NGHIEP VA MOI TRUONG ‘
TRUONG CAO PANG CO PIEN NONG NGHIEP VA MOI TRUONG

S(f) GIAO AN
TICH HOP

DG BaC/IVIG AT 2 e 1 ecimommnes » iiinitin d 3 aiapns s
LT 5 cmiciocon 5 munmsns savtmnss vommsn 8 gaovans s sixisocon oo
Ho va tén giang vién/gido vién : ............




GIAO AN SO: ... Thoi gian thue hién: ... gior
Tén bai hoc trude: ...

Thuec hién tir ngay ... dén ngay...

TENBAL .....oooiiiiiie e
MUC TIEU CUA BAI:

Sau khi hoc xong bai nay, ngudi hoc co khanang: ...l

I1. THU'C HIEN BAI HQC

T n HOAT PONG DAY HOC
T NOI DUNG HOAT PONG CUA | HOAT PONG
GIAO VIEN CUA HSSV

1 | Din nhip

Gici thiéu tong quan vé bai
hoc. vi du: lich s, vi tri,
vai tro, cdu chuyén, hinh

anh...lién quan dén bai hoc

2 | Gi6i thiéu chu dé

- Tén bai hoc:

- Muc tiéu:

- Noi dung bai hoc: (Gigi
thi¢u tong quan vé quy
trinh céng nghé hodc trinh
tu thie hién ky ndng can
dat dwoc theo muc tiéu cua
bai hoc)

+ Bude 1 (Tiéu k¥ nang 1);
+ Bude 2 (Tiéu k¥ ning 2);

30




NOI DUNG

HOAT PONG DAY HQC

HOAT PONG CUA

GIAO VIEN

HOAT PONG
CUA HSSV

THOI
GIAN

+ Bude n (Tiéu k¥ ning n).

Giai quyét van dé

1. Buée 1 (Tiéu ky ning 1):
a. Ly thuyét lien quan: (chi
day nhitng kién thitc Iy thuyét
lién quan dén budc 1)

b. Trinh tw thuc hién: (huwong
ddn ban dau thiee hién budc
1)

c. Thie hanh: (hueéng dan
thuong xuyén thuc hién bucc

1)

2. Buée 2 (Tiéu ky ning 2)
(cac phd?n twong tw nhu thue

hién buoc 1)

--------------------------------------------------

---------

n. Buée n (Tiéu ki ning n)
(cdc phan twong tw nhur thuc

hién buoc 1)

Két thiie van dé

- Ciing c6 kién thirc : (nhdn
manh cdc kién thirc I thuyét
lién quan can heu y)

- Cing ¢é ky nang: (cung co
cdc ky ning can e y; cdc
sai hong thieong gdp va cdch
khdc phuc...)

- Nhdn xét két qua hoc tdp:
(Ddnh gid vé y thitc va két
qua hoc tdp)

- Hudng dan chudn bi cho
buéi hoc sau: (vé kién thirc,

vé vdt i, dungcu...)

31




T ] HOAT DPONG DAY HQC THOT
- NOI DUNG HOAT DPONG CUA | HOAT DONG GIAN
GIAO VIEN CUA HSSV

5 Huwéng dén tw hoc

- Huéng dan cde tai liéu

lién quan dén néi dung cua

bai hoc dé hoc sinh tham

khao.

- Huéng dan tie rén luyén
1. RUT KINH NGHIEM TO CHUC THUC HIEN:

by s R s S, | R
TRUONG KHOA/TRUONG TO MON GIANG VIEN/GIAO VIEN
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Miu 10

BO NONG NGHIEP VA MOI TRUGNG ‘
TRUONG CAO PANG CO PIEN NONG NGHIEP VA MOI TRUONG

SO TAY GIANG VIEN/GIAO VIEN

33



KET QUA HQC TAP
J\Y 03 V0" 6 5

-
-

Ho va tén
HSSV

Piém kiém tra MH/MD
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kiém
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TONG HOQP SO GIO NGHI

------------------------------------------

>
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Ho va tén HSSV

Ngay/thang/nam nghi
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QUAN LY HSSV CA BIET |
(Tén HSSV, ddc diém, hinh thuc quan ly gido duc, danh gia phat trién)
Panh gia qua trinh giang day mon hoc/moé-dun
(danh gid chung quda trinh t6 chirc dao tao, quan ly l6p hoc va két qua hoc tdp
cua lop hoc, kinh nghiém giang day mén hoc/mé-dun)

.................................................................................................................................
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